
Log into Cyberbanking.
Select Accounts & Payments > Bulk Payment. 
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(a) Click New Bulk Payment Request.2
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(a) Select the Withdrawal Account.
(b) Select the Purpose Code.
(c) Select the Execution Date.
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(a) Click Upload File. 
(b) Click Download Template, then complete the template.
(c) Click Select File, then upload the template.
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Click Submit for Approval, then click Confirm. 
Notify the approver to verify.
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(a) Click Manual Input. 
(b) Input the recipient’s details.
(c) Input the Amount.
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(a) Click Add Row. 
(b) Input the recipient’s details.
(c) Input the Amount.
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Click Submit for Approval, then click Confirm. 
Notify the approver to verify.

5c
Pa

ge
 8

o
f 

8
Tr

an
sf

er
 F

u
n

d
s 

vi
a 

B
u

lk
 P

ay
m

en
t 

(M
an

u
al

 In
p

u
t)


