
Log into Cyberbanking.
Select Trade Finance > Bill Received For Collection. 
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(a) Select View.2
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(a) Click Download.3
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(a) Review the Bill Received for Collection Memo.4
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(a) Select Reject. 
(b) Input the Reject Reason.
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(a) Click Submit for Approval, then click Confirm. 
Notify the approver to verify.
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